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	What to store: 

Begin with an analysis of the hazards of the area where your business is located. Is your business threatened by earthquakes, floods, or severe weather hazards? How long would you have to wait for help if the entire community has been impacted? Do you think you will need tools for clearing debris? Adjust the supplies for extreme heat or cold temperatures. If your plan includes Search & Rescue teams for light search and rescue following an earthquake or other damaging event, stock supplies for the number of teams assigned. 

How much to store: 

Make some planning assumptions. Do most of your employees live nearby or do some of them commute long distances? Some could be cut off for days if a bridge or the main highway is blocked. If you determine that most employees could return to work within a day, then begin by stocking supplies for one day. The goal, however, is to stock enough supplies for a minimum of 3 days.  Remember to factor in potential visitors or customers that may be in your facility during a disaster. 

Storage: 

Determine where to store emergency supplies. Every business should have a cache of supplies for the whole facility. Large facilities may opt to store their supplies in various caches throughout the facility and near assembly areas. When storing supplies in a secured or locked area ensure that there are keys available to access the supplies after a disaster. Plan an annual inventory, replacing water and other items with limited shelf life as necessary.   
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	Water: 

· 1 gallon per person, per day, for three days.

· Small paper cups. 

Food: 
The bulk of stored food should be easy to serve, non-perishable and not need refrigeration or heating after opening. Food is generally considered a low priority item, except for those with diabetes and certain other specific medical conditions. A supply of granola bars, power bars, or similar food which is easy to distribute, may be helpful. 
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	Quantity is dependent on number of employees and estimated number of visitors or customers.  

· Work gloves, leather. 

· Latex gloves. 

· Safety goggles. 

· First aid kit. 

· Pressure dressings. 

· Crow bar. 

· Space blankets. 

· Tarp or ground cover. 

· Pens, paper. 

· Whistle. 

· Duct Tape (for sealing doors & windows). 

· Scissors. 

· Suitable container for supplies (5-gallon bucket or backpack). 

· Toilet Supplies (large bucket, used as container for supplies and toilet when needed, with plastic bags, toilet paper, and hand washing supplies). 

· Portable Radio, batteries or other communication system. 

· Flashlight, batteries. 
· Utility shut off wrench.
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	Quantity is dependent on number of employees and estimated number of visitors or customers.  

· 4 x 4" compress. 

· 8 x 10" compress. 

· Elastic bandage. 

· Triangular bandage. 

· Cardboard splints. 

· Butterfly bandages. 

· Hydrogen peroxide. 

· Bleach, small bottle. 

· Plastic basket or wire basket stretcher or backboard. 

· Scissors, paramedic. 

· Tweezers, assorted. 

· Triage tags. 

· Latex gloves. 

· Oval eye patches. 

· Tape: 1" cloth; 2" cloth. 

· Dust masks. 

· Disposable blankets. 

· First Aid Books: standard and advanced. 

· Space blankets. 

· Heavy duty rubber gloves. 

 

	
	   Sanitation Supplies

	
	· 1 toilet kit per 100 employees/customers, to include: 

· 1 portable toilet. 
· 1 privacy shelter. 
· 20 rolls toilet paper. 
· 300 wet wipes. 
· 300 plastic bags with ties.
· 10 large plastic trash bags. 

· Soap and water, in addition to the wet wipes, is strongly advised. 
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	Supplies for Search & Rescue Teams
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	Adjust the number of S&R teams according to the size and complexity of your business. Teams must consist of a minimum of two persons. Training on how to do light search and rescue is required — contact your local Fire Department for information on whether such training is offered in your community. 

 

	
	   Protective Gear per Team Member

	
	· Hard hat, OSHA approved. 

· Identification vest. 

· Gloves, leather work. 

· Goggles, safety. 

· Dust mask. 

· Flash light, extra batteries. 

· Duffel or tote bag to carry equipment. 



	
	 Gear per Search and Rescue Team

	
	· Back pack with First Aid supplies. 

· Master keys. 



















