	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  AIRCRAFT EMERGENCY

	School resources

	· Shelter Plan
· Inclement Weather Procedures

	Community Resources 

	- Fire Department
- Law Enforcement
- Rescue/Ambulance
- County Department of Emergency Management (DEM)


	Response Actions/Responsible

	1. Determine area of school property affected.  Relocate school occupants away from the landing or crash site and away from areas that overlook any injury or debris field.  Do not evacuate if building is not directly affected.  Consider instituting Shelter-In-Place procedures.

2. Depending on injuries to persons and/or property damage, establish contact (call 9-1-1) with police, fire and rescue agencies and DEM.

3. Summon medically trained staff members and the Building Crisis Team.

4. Advise Office of Safety and Risk Management of situation and actions taken.
5. Notify Security Office.
6. Notify School Superintendent.

7. Notify Communications Department.

8. Complete Critical Incident Report Form.

9. After consultation with the site Police/Fire Incident Commander, make decision to establish an On-Site Shelter or initiate Evacuation and School Cancellation Plans.
10. Develop and implement a Community Notification Plan if necessary.
11. If injury or damage has occurred, initiate Medical Emergency or Multiple Casualty Plans and/or Building - Structural Failure procedures.
12. Once emergency operations have been concluded, restore normal school operation as soon as practical.


 

	related response emergencies

	· Medical Emergency

· Multiple Casualty Incident

· Hazardous Material Incident On Site
· Evacuation Plan

· Building – Structural Failure

· Building – Loss of Use


	caution

	· DO NOT
· Respond to the area of the crash site.

· Touch any aircraft parts.
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