	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  BUILDING – LOSS OF USE

	School resources

	- Inclement Weather Procedures

	Community Resources 

	- Superintendent of Public Instruction
- Alternate School Site


	Response Actions/Responsible

	1. Notify Security Director.

2. Complete Critical Incident Report Form.

3. Notify School Superintendent.

4. Notify the Communications Department.

5. Determine extent and duration of building loss.  

6. Implement School Cancellation and Community Notification Plans.

7. Inspect potential sites to hold classes while building is out of use; relocation of school programs.


8. Plan relocation of educational program to alternate sites.

9. Revise pupil transportation system. 

10. Notify staff, parents and students of relocation measures. 

11. Conduct school at temporary site. 

12. When school building is restored, resume normal operation. 


 

	related response emergencies

	N/A


	caution

	N/A
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