	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  BUILDING – STRUCTURAL FAILURE

	School resources

	· Building Architectural Plans
· Annual Structural Inspection Reports

· Shelter Plan

· Inclement Weather Procedures



	Community Resources 

	- Fire Department
- Rescue/Ambulance
- Insurance Representative

- Local Building Official

- Structural Engineer


	Response Actions/Responsible

	1. Upon discovery or detection of an actual or potential structural failure, notify Building Principal.

2. Evaluate situation.  If hazards are imminent, evacuate building, determine if injuries have occurred and activate Evacuation and Crisis Plans.  In the event of building collapse or injury, call 9-1-1.

3. Notify Director of Risk Management.
4. Notify School Superintendent.
5. Complete Critical Incident Report Form.
6. Notify Facilities Director.
7. Notify the Communications Department.
8. Identify any imminent hazards and take appropriate remedial action to mitigate the hazard or provide such barriers as may be required to prevent injury to occupants.  Notify Principal/Site Manager of actions taken.

9. In consultation with local Building Official or engineer, determine if the building, or portions thereof, are safe for occupancy and implement appropriate response; e.g. Evacuation, School Cancellation, or other.

10. Develop and implement a Community Notification Plan.
11. Assess damage to property.  Notify Director of Risk Management.

12. Contact insurance representative and Department of Emergency Management.
13. Once cleared for occupancy by the Building Official or a structural engineer, resume normal activity.
 

	related response emergencies

	· Medical Emergency

· Multiple Casualty Incident

· Evacuation Plan
· Building – Loss of Use



	caution

	N/A
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