	Earthquake Procedures

Maintenance Procedures


Sample Maintenance Procedures:

This document is intended as guidance to schools rather than a universally mandated response plan; consultation with local response agencies is recommended. (Reference RCW 28A.320.125 and WAC 51-54-0400).
	Preparation

	· Assist the Planning Committee and/or administrator in the identification of nonstructural and structural hazards.

· If possible, attend an earthquake structural mitigation class, ATC20/21, (before/after earthquake safety).

· With the direction of the Planning Committee and/or administrator, assist in the reduction of nonstructural hazards.

· Conduct a routine hazard hunt to ensure items are properly secured, heavy objects are kept low, etc.

· Maintain a list of all emergency supplies, to include food inventory (watch expiration dates on perishable and non-perishable supplies).

· Assist the Planning Committee and/or administrator with possible options in the event evacuation is required during inclement weather.

· Carry a radio or cell phone at all times.

· Carry your building access keys at all times.


	Response

	· Drop, Cover and Hold at first sign of the ground shaking.  Hold on to the leg of the desk or table until the shaking stops.

· If cover is not available, drop by interior weight bearing wall.

· Stay away from windows, light fixtures and suspended objects.

· If outside, move away from buildings and Drop, Cover and Hold.

· Be prepared for aftershocks, Drop, Cover and Hold until the shaking stops.


	Recovery

	· Assist in evacuation if one is required.

· Check utilities and do whatever necessary to minimize further danger.  Determine which utilities still work        and which don’t.  Report findings to administrator or IC if ICS has been ordered.

· Make a note of structural and nonstructural damage when checking utilities. Report findings to IC, maintenance personal, and/or district as school plan requires.

· Assist with food distribution to students and staff as required.
· If evacuation is required during inclement weather take actions for protection of students, faculty, and staff from the weather.
· Assist with security if required.
· Participate in debriefing sessions.

· Re-stock emergency supplies as needed.

· Be prepared for aftershocks, Drop, Cover and Hold until the ground stops shaking.
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                  Emergency Management
The OSPI School Safety Center intends that this sample response guide will be appropriately adapted for use in individual schools, based on local policy, consultation with emergency responders, and the specific circumstances particular to each community, district, and school building.

