	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  HAZARDOUS MATERIALS SPILL – OFF SITE

	School resources

	· School Evacuation Plan
· Emergency Transportation Plan

· Shelter Plan

· Inclement Weather Procedures



	Community Resources 

	- Fire Department
- County Department of Emergency Management (DEM)
- Department of Ecology (DOE)


	Response Actions/Responsible

	1. If contacted by local Fire Department or DEM, conduct a hazard assessment.  In coordination with the Incident Commander, determine whether to implement Shelter Plan or Evacuation Plan procedures.


2. Notify School Superintendent.

3. Complete Critical Incident Report Form.

4. Notify the Communications Department.

5. If Shelter Plan is recommended, close off all outside air intakes and curtail all outdoor activities.

6. If Evacuation Plan is implemented, consider School Cancellation Plan, depending on time of day.

7. Develop and implement a Community Notification Plan.

8. When Incident Commander declares that it is safe, resume normal operations.

	related response emergencies

	· Medical Emergency

· Multiple Casualty Incident

· Fire or Fire Alarm
· Radiological – Nuclear Incident

· Toxic Exposure


	caution

	N/A
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