	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  HAZARDOUS MATERIALS SPILL – ON SITE

	School resources

	· Chemical Inventory and Material Safety Data Sheets (MSDS)
· Emergency Transportation Plan

· Shelter Plan

· Inclement Weather Procedures



	Community Resources 

	- Fire Department
- County Department of Emergency Management (DEM)
- Department of Ecology (DOE)


	Response Actions/Responsible

	1. Upon detection or notification of a spill of any hazardous substance (including any petroleum product), notify Principal/Site Manager and the Fire Department (call 9-1-1).
2. Evacuate building immediately if any danger sign is present such as fumes, vapors, odors or smoke, or if any person is physically affected; e.g., headache, dizziness, distress, fainting, skin rash, respiratory blurred vision, weakness, sweating, etc. 
3. Based on advice from the Fire Department curtail or cease building operations.  Evacuate if appropriate.  Obtain MSDS if available.  Notify staff and students.
4. Notify Safety and Transportation Departments.
5. Notify School Superintendent.
6. Complete Critical Incident Report Form.
7. Notify the Communications Department.
8. In coordination with Incident Commander, implement Shelter or School Cancellation Plan.
9. Develop and implement a Community Notification Plan.
10. With assistance of Fire Department determine the cause and extent of the incident.
11. Discuss situation with DOE personnel.  Develop a plan for clean-up and waste disposal in coordination with the DOE.  Clean and decontaminate the area.

12. After consulting with Safety Office, Fire Department and DOE officials, resume normal operations.


	related response emergencies

	· Explosion
· Fire or Fire Alarm
· Medical Emergency

· Multiple Casualty Incident


	caution

	· DO NOT
· Touch, ingest or inhale.
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