	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  HEATING SYSTEM FAILURE

	School resources

	- Inclement Weather Procedures

	Community Resources 

	- Utilities – Supply Company

	Response Actions/Responsible

	1. Upon discovery of a failure of the heating system, notify Principal/Site Manager and Custodian.
2. Evaluate the problem.  If cold weather conditions prevail, notify Building Principal to curtail building activities that may accelerate heat loss (e.g., close all windows and doors and delay class change activity). If the heating supply cannot be restored, contact Facility or Maintenance Supervisor.

3. Evaluate problem and attempt to correct.  If unable to correct the problem, notify the Building Principal of the time required to either restore heat or to reach Maintenance Supervisor unsafe (cold) conditions  
4. Notify Office of Safety and Risk Management.
5. Notify Safety Department.
6. Notify School Superintendent.
7. Complete Critical Incident Report Form.
8. Notify the Communications Department.
9. Determine whether School Cancellation Plan is appropriate.  Notify staff and students.
10. Implement School Cancellation Plan if appropriate and Community Notification Plan.

11. Implement actions to prevent damage to the building and contents if prolonged freezing will occur.


 

	related response emergencies

	· Power Outage – Utilities Disruption
· Building – Loss of Use
· 

	caution

	N/A
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