	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  VEHICLE ACCIDENT (OTHER THAN SCHOOL BUS)

	School resources

	· First Aid Trained Personnel
· Bloodborne Pathogens Procedures

	Community Resources 

	- Fire Department
- Rescue/Ambulance
- Law Enforcement

- Local Hospitals


	Response Actions/Responsible

	1. Upon report of a vehicle accident, determine the following:

• Did any deaths or injuries occur?

• Were students involved?

• Were other non-employees involved (i.e. parent volunteers)?

• Does the school own or lease the vehicle?


2. Call 9-1-1 to request Police; and if injuries occurred, Fire Department and Rescue/Ambulance.
3. Notify Principal.
4. Notify the Security Department.
5. Notify Principal/Site Manager.
6. Notify School Superintendent.
7. Complete Critical Incident Report Form.
8. Notify Communications Department.
9. If a school employee was driving and injuries occurred and the vehicle/driver is covered by school insurance arrange for post-accident drug and alcohol testing.
10. Notify parents of all students who were in the vehicle.
11. Develop and implement a Community Notification Plan.

 

	related response emergencies

	· Medical Emergency

· Multiple Casualty Incident

· School Bus Accident


	caution

	N/A
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