	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  GAS LEAK

	School resources

	· School Evacuation Plan
· Building Plans (showing gas shut-off(s))

· Inclement Weather Procedures

	Community Resources 

	- Fire Department
- Utilities – Gas Utility Company


	Response Actions/Responsible

	1. Upon suspicion of gas leak, notify Principal/Site Manager and custodian.
2. Upon confirmation of a gas leak, evacuate building and notify Fire Department (9-1-1) and gas utility company.  Establish Command Center at a safe location away from the building.


3. Notify the Plant/Maintenance Department. 

4. Evaluate problem, if possible.  Determine if maintenance staff can control leak.

5. Notify Safety and Transportation Departments.
6. Notify School Superintendent.
7. Complete Critical Incident Report Form.
8. Notify the Communications Department.
9. In consultation with Fire Department or utility company personnel, Safety Services and Maintenance personnel determine whether to implement School Cancellation or resume normal building operation.
10. If injury or damage has occurred, refer to Medical Emergency, Multiple Casualty Incident or Building-Structural Failure procedures.

11. Develop and implement Community Notification Plan.

 

	related response emergencies

	· Medical Emergency

· Multiple Casualty Incident

· Fire or Fire Alarm
· Explosion

· Power Outage – Utilities Disruption

· Heating System Failure

· Building – Structural Failure


	caution

	· DO NOT
· Pull fire alarm – may cause sparks.

· Remain in the building.

· DO 

· Evacuate building by word of mouth.
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