	[Type Your School Name] 

~ Emergency Procedure Template ~

	Emergency:  HOSTAGE SITUATION

	School resources

	· School Evacuation Plan
· Building Crisis Plan

· Inclement Weather Procedures

	Community Resources 

	- Law Enforcement

	Response Actions/Responsible

	1. Upon report/observation of a hostage situation, notify Principal/Site Manager and take steps to isolate the area.

2. Immediately notify Police (9-1-1) and follow their instructions.
3. Inform Office of Security of situation and actions taken.
4. Notify Security and Transportation Departments.
5. Notify School Superintendent.
6. Complete Critical Incident Report Form.
7. Notify Communications Director.
8. Based on advice of the Police, implement the following:

• Evacuation of unaffected students and staff.

• Emergency Transportation Plan.

• School Cancellation Plan.

• Crisis Plan (Lock Down).

• Community Notification Plan.

• Critical Incident Stress De-briefing Teams.
9. Develop and implement Community Notifications Plan.


	related response emergencies

	N/A


	caution

	N/A
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